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1. General Information Concerning the Final Theses Process in OLAT 

1 The coach and the student discuss the possibility of writing a final thesis and reach an agreement prior to 

the OLAT process. 

2 The coach invites the student to the OLAT course 

3 The student is required to select the topic in OLAT as soon as it is available. Failure to do so effectively con-

stitutes an indirect, unauthorized extension of the deadline. 

4 The student receives an email with the invitation to the course and has 1 day time (once activating the link 

and entering the course) to download the topic of the final thesis 

5 The student downloads the topic of the final thesis in the OLAT course (select) and starts writing the thesis.  

6 The student uploads the final thesis digitally and within the deadline in OLAT (submit) 

7 The coach marks the final thesis in OLAT 

8 The student receives an email with the information that the final thesis has been graded 

9 The student sees the grade of the final thesis in OLAT 

10 The Dean’s Office books the final thesis and feeds the grade into SAP 

11 The student sees the grade and the title of the final thesis on the summary of credits   
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2. Manual for Participants (= Students) 

2.1 Registration and Access to OLAT 

1 You will be invited to the OLAT course by your coach and will receive an email with the following content. 

2 Click this link (1), select University of Zurich as your institution, and log in to OLAT with your SWITCH edu-

ID (2). 
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3 You will be taken to the overview page for your assigned professor. First, open the description if it is not 

already displayed (1) and read the text carefully. Then scroll down and select «Topics Name Prof» (2). 
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2.2 Selecting the topic of your final thesis   

1 Scroll to the bottom of the page. You will now see a list of your (or possibly several) titles (1) and your name 

(2). Select (3) your topic (1) with your name (2). Select the topic only if the title matches the agreement with 

your coach. If you are unsure, contact your coach. A message stating that the assignment has taken place 

will appear.  

 

2 You will also receive an email with an automated confirmation that the assignment was successful. This 

email also includes the submission deadline for your thesis.  
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2.3 Workflow overview of your final thesis 

1 Expand «Task assignment» (1) in your workflow (if not already expanded) by clicking on it and read 

through the text. Under «Task submission» you will see the deadline for submitting your thesis (2). Please 

note that the hours and minutes are also relevant for your deadline!  
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2.4 Submitting the final thesis 

1 Upload your thesis (2) before the deadline (1). Any additional documents should only be uploaded after 

consulting with your coach. A maximum of 5 files (each < 1GB) may be submitted. However, it is also 

possible to upload a ZIP folder containing more than 5 files. 
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2 Select the file on your computer (1) and then save it (2). 

 
 

3 You will now see the submitted file in your workflow (1). If the file is incorrect, you can replace it (2) and 

you have the option to upload additional documents (3) if you have agreed to do so with your coach. Once 

you have uploaded the complete thesis, click the «Final task submission» button (4).  
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4 A message will now appear again, asking you to confirm that you have submitted your thesis (1). It is no 

longer possible to make any changes. 

 

5 You have now submitted your thesis and will receive confirmation via email. 
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2.5 View the grade of your final thesis in OLAT 

1 As soon as your coach has graded your thesis (this may take up to 4 weeks for the grade to appear in OLAT, 

and several more weeks for it to be officially recorded in SAP), you will receive an email and can view the 

grade (2) in your workflow by expanding (1) the grading section. The «Score» (2) field corresponds to your 

final grade. 
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2.6 View the grade of your final thesis in student portal 

 

The grade and the title of the final thesis will be entered into the Student Portal by the Dean's Office within 

four weeks at the latest. If you have submitted your final thesis by the deadline for a degree conferral date, it is 

guaranteed that the grade will be entered in the Student Portal in good time before the registration deadline 

and you will be able to register for the corresponding degree conferral date. 


